Cash Management

CONTROLLED DISBURSEMENT

The Controlled Disbursements screen allows you to view information
regarding checks that will post to your account the night of viewing.

Only summary information is available.

Viewing Controlled Disbursements
View Controlled Disbursements by following these steps:

1. On the Home Page, click the Cash Management tab and the Cash
Flow Summary screen displays.
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2. On the Cash Flow screen, click the Controlled Disbursement tab
and the Controlled Disbursement screen displays.
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The Disbursements by Presentment section displays the:

e Presentment date and time
e Amount of the disbursements

The Disbursements by Account section displays the:

e Account number

¢ Amount of disbursements for each account

Viewing Controlled Disbursement Summaries

Follow these steps to view disbursement summaries for a specific date:

1. Enter the date for which you want to view disbursements in the

Date field.

2. Select the type of data to include in the report from the Report On

drop down list.

3. Click View and the disbursements for the selected day display.

Cash Management Page 2

Rev 11/06



