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Step Action 

1. On the Home Page, click on the Cash Management tab. 
 

 
 

 

2. Click on the Controlled Disbursement tab and the Controlled 
Disbursement screen appears. 
 

 
 

3. The Disbursements by Presentment section indicates the date, 
time, and amount for each presentment. 
 

4. The Disbursements by Account section indicates the disbursement 
amount for each Controlled Disbursement account. 
 

 


